OFFICIAL

5“ CIT SELF SERVICE instructions: Step 1 - APPLY TO STUDY

Canberra Institute
of Technology

e When you have found a course on the CIT website www.cit.edu.au/courses, click APPLY NOW.

e Onthe Apply Now page, click on the application method under the course title - near the top of the page.

1. Create a secure login to begin your application.

<1l

Canberra Institute
of Technology

CIT Self Service

‘L’ New Users and Users without a CIT ID
Ifyou are new to CIT create alogin & PIN at the bottom of this screen.
If you have applied previously and can't login, create another login & PIN at the bottom of the screen.

Users who have previously been accepted into a course loginhere () Exis‘[ing students and
To enrol online you must be: Staﬁ Slg nin here:
e Over 17 years of age. Click Student Menu

* A permanent resident or citizen of Australia or New Zealand. Click Apply (o) Study
If you do not meet the above conditions you will need to contact infoline@cit.edu.au.

| LOGIN ID can be a case sensitive mix of letters and numbers
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| PIN must be six (6) numbers e.g. 279643

[}
=
[1]
o
o
(1]
o
=
&

Verify PIN: | | ForHelp call 6207 3188

If you are new to CIT and can't sign in
create a single use login & PIN here

CRICOS Provider 00001K | RTO Code 0101

2. The ‘Application Type’ should be pre-filled, it should match the details on the course web page

Canberra Institute O\ _ & Sign Out | Help

of Technology

Select an Application Type

Click Continue if the ApplicationType matches your chosen course of study.

The Application Type will determine the list of courses available to study, you can find them

here course information page Austealian Annpenticeshin w
Fee Free Training
Application Type: Full fee

High Risk - Full Fee

MNursing

Continue Portfolio - Full fee

Portfolio - Standard

Skills Training

Special Admission

Standard

The ‘Application Type’
should be pre-filled.

Click Continue.

CRICOS Provider 00001K | RTO Code 0101

3. Select a semester and enter your full name, this will be checked against your USI, do not use a nick name.
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CIT SELF SERVICE instructions: Step 1 - APPLY TO STUDY

Apply for acourse

Enter your full name as on your e g.drivers licence, birth certificate or passport. Your name will be matchad to the name

used to obtain a Unigue Student [dentifier (LISI)
The Admission Term is the Semester you wish to apply for

* - indicates a required field.
Application Type: Standard

Admission Term:* Select. . v

First Mame:# | |

Middle Name: [ |

Last Name:* | |

Continue

For the Admission Term
Select a semester.

As per your identification
Enter your first name

Enter your last name

Click Continue.

4. Application Checklist - All sections must be completed, click on Planned Course of Study to begin.

Canberra Institute
of Technology

Application Checklist

* Com plete all sections

# Planned Course of Study # Mailing Address

% Australian Address and Phone % Personal Information

Click on
‘Planned Course of Study

4

CRICOS Provider 00001K | RTO Code 0101

5. Select course of study

Planned Course of Study (Checklist item 1 of 4)

Click continue if your course has been pre-selected.
OR
Choose the course you want to study from the drop dawn list.

# - indicates a required field.

Your course should be
pre-fillled.
OR
Click the drop down and
use the scroll bar to find
your course.

Click Continue.

Planned Course of Study:* [VISUAL ARTS, CERTIFICATE ¥, C4-(123

Continue

CRICOS Provider 00001K | RTO Code 0101

For help or more information or contact CIT student services by email infoline@cit.edu.au or (02) 6207 3188
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Canberra Institute
of Technology

6. Check your details or enter a residential address and validate an Australian phone number

Australian Address and Phone (Checklist item 2 of 4)

% - indicates a required field. Check your details
J‘9"51‘3“”5‘5‘33| Start typing an address... I or
| CIT 35 Vowels | Start typing a
CIT Canberra Institute of Technology, 35 Vowels Crescent, . .
e Residential Address

CIT 35 Howelston Road, GOROKAN NSW 2263 . . .
Click on it as it appears.

Click here to enter address manually.
Residential Address

Unit Number:
i amber | Check your phone number
House Number:* |35
or
Street Name:x |Vowe|s Cres Enter a 10 digit phone.
Building/Property: |Cl'l' €.g. 0412345678
Post Codesk e.g. 0262073188
Suburb/Towns (Iandllne with area COde)
Click Validate.
Phone (10 digits)# §
Continue Click CONTINUE.
CRICOS Provider 00001K | RTO Code 0101
7. Check your details or enter an optional mailing address
Mailing Address (Checklist item 3 of 4)
Enter a mailing address.
For mail box or mail b_ags; enter all details e.g. PO Box 456 or GPO Box 789 Canberra
J‘E"dd"’i‘s"33| Start typing an address... |
[ gpo box 826 cal |
GPO Box 826, CANBERRAACT 2601
Click here to enter address manually.
| | Optional
Mail box/bag type & .
number - ¢.g.PO Check your details or
Box 123: start to type
a mailing address.
Post Code ] 8
Click on it if it appears.
Suburb/Town
Click CONTINUE.
State ]
Continue

CRICQS Provider 00001K | RTO Code 0101
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CIT SELF SERVICE instructions: Step 1 - APPLY TO STUDY

8. Check your details or enter your personal infromation and validate your email address

Personal Information (Checklist item 4 of 4)

To apply for a course or enrol into subjects online you must:

* Beacitizen or permanent resident of Australia or New Zealand

« Enter and validate your email address

* Beover 17 years ofage

For all other applications you will need to complete an enrolment form.

Check your details

For assistance contact CIT Student Services (02) 6207 3188 or infoline@cit.edu.au or

- indicates a required field.

Enter your personal info

Citizen/Permanent Resident of Aust/NZ:* ‘None

. For email address

enter and click Validate

Validate

wait for green validation.

v Year (YY) When all fields are

Email:* ‘

Gender:% ~) Male g Female

Birth Date:x Day‘ None v ‘Month| None
Continue

complete click CONTINUE.

CRICOS Provider 00001K | RTO Code 0101

9. Submit your course application.

|
Application Checklist

* Complete all sections
v Planned Course of Study v Mailing Address

4 Personal Information

v Australian Address and Phone

CRICOS Provider 00001K | RTO Code 0107

When all sections appear
with a tick ¥ click
‘Submit’

10. Read the information carefully on the Receipt of Application page.

Before enrolling into classes all students will need to get a Unigue Student Identifier.

- \

Receipt of Appllcatlon - \
o\e X e

-
‘STEP 1: COMPLETED. Your application has been accepied f -
ASBESTOS, STATEMENT OF n—mwmzm sa-BD33

pan®

Continue

Retumn to Appication Menu

A (T
Recelpt of Application

&Sign Qut | AHelp)

Dear

Thank you for applying to study the NETWORKING & CYBER SECURITY, GRADUATE
CERTIFICATE, GC-BD17 at the Canberra Institute of Technology

You will be contacted by the Information Technology department regarding the next step in

the enrolment process. _-n
- \

Please nate: Gy applicants who meet allEntry Requirements will be eligibke f6r \
considerstion for entry into the program -7 1 \
\e -*
Applications ars considered in the following ‘grder' mp -
+ Dateandtime of receipt at CIT

+ Availability of places (noting places are lynited) _--

Click Continue
to receive an email with your CIT ID.

If you do not have the enrolment details
already, you should be contacted within five
(5) business days with enrolment
information.

For Application Types of:
Fee Free Training

Portfolio — Standard
Portfolio — Full fee
High Risk — Full fee

CIT will contact you with details regarding
the next steps in the enrolment process.

For help or more information or contact CIT student services by email infoline@cit.edu.au or (02) 6207 3188
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